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	Print out a Purchase Order from Agresso  Side 1



	[bookmark: _GoBack]Go to the Purchase orders folder
	Screens that you can print from

	Access Agresso and navigate to the Purchase orders folder
1. Procurement
2. Purchase orders
3. You can pick any one of the Purchase order screens to print  from
4. Click on the Goods Receipt screen2
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Load the Purchase Order and print it out 



1. Enter the purchase order number into the Order No. field and click on the field help button
2. Once your Purchase order no. is loaded click on Document button from the menu
3. [image: ]Click on the Purchase order link from the Documents box to open the PO in the PDF reader 
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Order amendment/confirmation 

Goods Receipt 

Goods Return 

Open up (PDF) and print out Purchase Order.
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Opening Purchase ==

You have chosen to open
L Purchase
which is 2: Adobe Acrobat Document (467 kB)
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What should Firefox do with this file?

SaveFile

Do this automatically for file like this from now on.

Settings can be changed using the Applications tab in Firefox's Options.
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