
Budget Holder Reports in Agresso for Budget Holders 

 

Your home screen for Agresso shows all your budgets for the current year (the finance year runs for 1st August to 31st 

July) by sub-project. 

 

  

• The budget column shows the total latest budget or forecast for the sub-project. A budget is what is set at 

the start of a financial year or grant to show the allowed expenditure (and/or expected income), whereas a 

forecast is a more up to date view of what is actually going to be spent (or the income to be received). 

• The net spend to data column shows your total expenditure so far (as of today’s date). If net spend to date is 

showing a negative number, this will be because there is more income on the budget than expenditure (or it 

could be a refund has been received in a different financial year to the expenditure). 

• The PO Commitment column shows all the outstanding commitments that have been raised against your 

sub-project (as of today’s date) and please remember this will not include salary information for future 

months. 

• The funds left to spend column shows the budget or forecast remaining, after all expenditure and 

commitments. Again, please note that future month salaries will need to be considered; the salary 

information for the month will be shown by the 27th of the month. 

If funds left to spend is showing a negative figure you have overspent on your budget. You will need to contact 

Finance (or JRES if a research grant). This could mean that you may have to move transactions to another funding 

source. 

 

 

 



 

 

You can then drill down to see more detail about a sub-project using the + / - signs on the left hand-side. The Man 

Rep column combines similar types of income and expenditure, whereas the Account column breaks down income 

and expenditure further. 

 

 

 

You can drill down to individual transactions, and to see more information about the transactions click on the 

amounts in the Net Spend to Date column or PO Commitment column. 

You will then be taken to the below screen, where clicking the transaction number will bring up the purchase order. 

 

Reports for Research Budgets 

Further down your-log in page you will see another budget holder report that shows all your sub-projects that run 

over academic years (including research grants, research training support grants, discretionary, donations). 

 

This report works the same as the previous report. 



Another way to see your research budgets is to use the “Spend Vs Budget” report. If you click on the top left tab, 

then choose “Reports” and then “Research Reports” – you will have a report called “Spend Vs Budget.”  

 

 

This shows all your active research grants with budget, expenditure to date, commitments to date and the balance 

left to spend. By selecting Level 1-Sub-project, you can see this information at grant level, and can use the Level 

drop-down menu or the + / - on the left to drill down for further information. 

 

 

 

If you see any budget that you are unaware of or see any errors; please contact JRES (for research grants) or Finance 

(for all other queries). 


