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[bookmark: _GoBack]Request for cash float for the purpose of 
………………………………………………………............................................................
........................................................................................................................................
…………………………………………………………………………………………………...
Institute/Division 
…………………..
Sub-Project Code to be charged
_ _ _ _ _ - _ _
Amount requested
 …………………..

I agree to
· Submit all original receipts and any other relevant documentation when requesting reimbursements.
· Keep the cash in a secure place
· Use the cash only for the purposes mentioned above.
· When the purpose of maintaining this float ends return the total float to the Cash Office and specifically mark it as return of a cash float
Float Holder
Signature	
		……………………………………………
Name	……………………………………………
Date	……………………………………………
Budget Holder	Finance Approval
Signature		Signature
		……………………………………………		……………………………………
Name	……………………………………………	Name	……………………………………
Date	……………………………………………	Date	……………………………………
Received from Trust Cash Office:
……………………………………………
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