
A nnu alS eason Tic ketL oans — C ond itions

1 . L oans forthe pu rc has e ofannu alrailway and Trans portforL ond on Und ergrou nd and B u s s eas on
tic kets from home to plac e ofworkare available on c ertain c ond itions as s etou tbelow. A llemployees
who expec tto remain in the s ervic e ofthe Univers ity d u ring the following yearare eligible to apply for
a loan.

2 . The loan willbe forthe fu llc os tofthe annu als eas on tic ket, and willbe mad e in one payment. Und er
pres entTaxation L aw the loan willbe non-taxable and free ofinteres torad minis trative c harges , bu t
loans in exc es s ofabou t£ 1 0 , 0 0 0 c ou ld attrac ttax on the notionalinteres tbenefitofthe loan. The
ad minis tration ofthe s c heme has been mad e as s imple as pos s ible. The applic antwillu s e the loan to
pu rc has e his /herown tic ketand the normalc ond itions whic h trans portau thorities attac h to s eas on
tic kets willthen apply. The booking offic e where the tic ketis obtained s hou ld be able to s u pply a
leafletexplaining thes e c ond itions . The Univers ity is involved only in provid ing the loan and ens u ring
thatitis repaid . A llothertrans ac tions , inc lu d ing refu nd s fors u rrend eroftic kets , willbe between the
employee and the trans portau thority. In c as es ofs ic knes s formore than s hortperiod s itis pos s ible in
c ertain c irc u ms tanc es to obtain a refu nd . Information on this and othermatters , s u c h as the way in
whic h refu nd s are c alc u lated , is available from booking offic es .

3. S taffc an apply fora loan to be payable d u ring whic hevermonth s u its theirreq u irements , bu t
applic ations mu s tbe rec eived by the P ayrollO ffic e by the 1 0 th ofthe month before paymentofthe loan
is req u ired . W hen itis rec eived itis the res pons ibility ofthe employee to apply to the trans port
au thority forhis /hertic ket. D etails ofthe newly pu rc has ed s eas on tic ketmu s tbe given on the form
available from the P ayrollO ffic e and this mu s tbe retu rned to thatoffic e within 5 d ays from d ate of
pu rc has e. Ifd etails ofthe tic ketpu rc has ed are notprovid ed within 5 d ays , the payrolld eptwillrec over
the fu llamou ntfrom the nextavailable s alary.

4. S taffwillrepay the loan overthe c ou rs e of11 months by d ed u c tions from theirs alaries . Itwillnotbe
pos s ible to extend this period ofrepayment. D ed u c tions willc ommenc e atthe end ofthe firs tmonthafter
rec eiptofthe loan. Ifthe loan is foran amou ntwhic his notexac tly d ivis ible by the nu mberof
repayments , an ad ju s tmentwillbe mad e to rou nd u palld ed u c tions exc eptthe las tone whic h, as a
res u lt, willbe a little les s than the otherd ed u c tions .

5. W hen a s eas on tic ketexpires atthe end ofa yearitwillbe nec es s ary to s u bmita new applic ation
form ifanotherloan is req u ired . Ifforany reas on, forexample c hange ofad d res s , ors u rrend erof
tic ketbec au s e ofprolonged s ic knes s , a new s eas on tic ketis nec es s ary and a fu rtherloan is req u ired ,
itwillbe es s entialto make a fres h applic ation. A n exis ting loan c annotbe altered and m u s tbe repaid
before a new loan c an be granted . Ifforany reas on a s eas on tic ketis no longerreq u ired the fu ll
amou ntofthe loan ou ts tand ing mu s tbe repaid to the Univers ity within a weekofthe s u rrend erofthe
tic ketto the trans portau thority.

6. In the eventofa los s oftic ket, itwillbe the borrower’ s res pons ibility to obtain a replac ement. Rec overies
from s alary payments willc ontinu e u ntilthe loan has been fu lly repaid .

7 . In the eventofthe employee leaving, the d ed u c tions will, as faras pos s ible, be amend ed s o thatthe
remainingbalanc e ofthe loan willbe s pread overthe nu mberofs alary payments antic ipated . This
inc lu d es takingthe fu llbalanc e in the finalpaymentifonly one paymentis antic ipated .

8 . The exis tenc e ofthis s c heme d oes notc onferany rights on any pers on to loans orad vanc es agains t
s alary forotherpu rpos es .

9. The Univers ity res erves the rightto withd raw the s c heme, orvary orad d to thes e c ond itions , atany
time. Ifitwere to prove nec es s ary to withd raw the s c heme this wou ld notaffec tloans whic hhad alread y
been granted and mighthave u pto a yearto ru n.

D A TA P RO TEC TIO N A C T: The information whic hyou give willbe u s ed only forthe pu rpos e forwhic hitwas
c ollec ted . Itwillnotbe d is c los ed to any third party, exc eptwithin the terms ofthe A c t. Itwillbe kepts ec u rely,
and willbe keptno longerthan nec es s ary.


