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Purpose 

InteracƟve payslips have been added to the HR/payroll system to enable the user to retrieve, 
informaƟon as to how their payslip is calculated, which includes salary informaƟon, arrears if 
applicable, tax code status calculaƟons. 

 

To learn more the following will assist more with how you can interact with your payslip and 
the details it contains.   

Please note some of the opƟons will only be visible if you have the opƟon on your payslip, 
i.e. arrears. 

 

  



Access 

 

To access the interacƟve payslip, you will need to log onto the self-service funcƟon within 
My Workplace.  The following icon is on your desktop, or you may have saved the link to ESS 
on your device. 

 

 

On access you will see a similar screen to the below 

 

 

 

 

 

 

 



The access to interacƟve payslips can only viewed by looking at the online version and not 
the downloaded output. 

Therefore, to access the online version,  

Click on View my pay as highlighted below. 

 

 

Once the payslips that are available to you are listed, click on the month you wish to view 
(not the download arrow) 



 

 

 

 

 

 

 

 

 

 

 

 



Once you pick the month you wish to look at, you will note on your payslip items that you 
can interact with are indicated with an icon at the side as highlighted below. 

 

 

 

The items, that you can view by clicking on the blue circle with the leƩer i is as follows: - 

 

Tax code- Details tax code change history and reason for change. 

NI Category – Details of the NI category and any changes if applicable 

Basic Pay – Details how the basic pay for that period has been calculated using the salary 
and hours. 

London Allowance – Details how the london allowance has been calculated using the annual 
rate and hours. 

Tax deducƟon – Details how the monthly tax deducƟon has been calculated. 

NI deducƟon – Details how the monthly NI deducƟon has been calculated. 

 

If you have arrears in a certain period, then the above elements will also have an addiƟonal 
line with Back Pay in brackets. 



 

 

The Back pay lines will also detail how the amount has been calculated. 

 

 

 

 

 

 

 


